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Installations

Automatic Installation

• Login to your WordPress admin panel, go to Plugins > Add New

• In the search field type “WC Vendors” and click Search Plugins

• Once you’ve found the plugin, install it by simply clicking “Install Now”

Manual Installation

WC Vendors Plugin
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• Download the plugin to your computer. https://wordpress.org/plugins/wc-vendors/

• Unzip the file.

• Using an FTP program, or your hosting control panel, upload the unzipped plugin folder to your 
WordPress installation’s wp-content/plugins directory.

• Activate the plugin from the Plugins menu within the WordPress admin.
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1. In Users > All Users, assign each vendor the “Vendor” role. Vendors will be the users who receive 
commission from sales.

WC Vendors Plugin

(1) Configuration

© 2014 TokoPress Page 3



Jewelrica WordPress Theme Documentation http://themeforest.net/user/tokopress

2. Edit a Product and change the Vendor to the vendor that should receive commissions on sales for 
this product. Note: Your “Vendor” metabox might be located in a different area, such as the 
bottom of the page.

WC Vendors Plugin

(2) Configuration
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3. Optionally, configure a custom commission amount for an individual product.

WC Vendors Plugin

(3) Configuration
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4. Visit WooCommerce > Product Vendor to 

WC Vendors Plugin

(4) Configuration
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4. Visit WooCommerce > Product Vendor to 
configure the default settings you need.

5. Visit WooCommerce > Settings > 
Checkout > PayPal Adaptive Payments and 
fill in your PayPal API information and 
PayPal email address.
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1. Default Commission, The default rate 
the vendor receives for each 
product. If a product has a 
commission rate already set, this 
value will be ignored for that 
product.

2. Resgistration, allow users or guest to 
apply to become a vendor and 

WC Vendors Plugin

(1) Shop Admin Settings
Go to WooCommerce > WC Vendors > General
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apply to become a vendor and 
approve vendor applications 
manually.

3. Taxes, Give vendors any tax collected 
per-product.

4. Shop HTML, enable HTML for a 
vendor’s shop description by default.

5. Vendor Shop Page

6. Shop Headers, enable vendor shop 
headers
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(2) Shop Admin Settings
Go to WooCommerce > WC Vendors > Products
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These options let you choose which panels or 
screens on the product page to hide from the 
vendor. You can even add your own CSS to hide 
areas you want.
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(3) Shop Admin Settings
Go to WooCommerce > WC Vendors > Capabilities
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These options let you choose what to do by the 
user.
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(4) Shop Admin Settings
Go to WooCommerce > WC Vendors > Pages
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These page configuration for 
vendors.



Jewelrica WordPress Theme Documentation http://themeforest.net/user/tokopressWC Vendors Plugin

(5) Shop Admin Settings
Go to WooCommerce > WC Vendors > Payments
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These option for configuration 
payments for User
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You can allow users to apply to become a vendor. When they do, you can either approve or deny them. 
The applicant will receive an email notification with your decision.

WC Vendors Plugin

(1) Approve or Deny Vendor Applications
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Existing or new users can apply to be a vendor.

WC Vendors Plugin

(2) Approve or Deny Vendor Applications

Existing User
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New User
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Overview

View a list of recent vendor commissions. This view is able to be filtered by a custom date range. It is 
located at WooCommerce > Reports > WC Vendors

WC Vendors Plugin

(1) Shop Admin Reports
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Commission by vendor

Select a vendor you’d like to show commission for. This view shows each month of a specified year.

WC Vendors Plugin

(2) Shop Admin Reports
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Commission by product

Select product(s) that you’d like to view individual commission for. This view shows each month of a 
specified year.
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This view is accessed via WooCommerce > Commissions. A list of commissions and their are statuses 
are shown on this page.

You can also manually mark commission as due, paid, or reversed.

WC Vendors Plugin

View Commissions
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In addition to the frontend reports, vendors also have access to three typical WooCommerce report in 
the backends. These reports are filtered so vendors only see the products that belong to them.

WC Vendors Plugin

Backend Reports for Vendors
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Vendor Dashboard

Vendors can view their sales from the Vendor Dashboard, as well as visit their shop’s personal page to 
view their products.

WC Vendors Plugin

(1) Frontend Dashboard
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Shop Settings

Vendors can update their specific shop settings 
from the front end.

WC Vendors Plugin

(2) Frontend Dashboard
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Shop Description
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Seller Info – Custom tab

WC Vendors Plugin

(3) Frontend Dashboard
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Further Support
Once again, thank you so much for purchasing this theme. If you have any further questions 
be sure send an email via http://themeforest.net/user/tokopress, and I will get back to you 

Users Register Documentation
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be sure send an email via http://themeforest.net/user/tokopress, and I will get back to you 
as soon as possible (Monday-Friday)! If you have an idea for theme improvement, let me 

know, and if possible I will do my best to implement it as a free update.


